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	Item
	Due date
	Responsibility
	Status

	
	Recurring Annual

	1. 
	Election results document
	1-week after election
May?
	Secretary
	Done and posted 6/1/09

	2. 
	Finance Final Balance
	1-week after election
May?
	Treasurer
	Done 5/28/09

	3. 
	Bank Account Signature Cards
	2-week after election
May?
	Treasurer
	Dawn waiting item 1

	4. 
	State Incorporation Document updated with new officers
	2-week after election
May?
	Secretary
	Waiting item 1

	5. 
	ISM Officer list,  update on ISM web site
	2-week after election
May?
	Membership Chair
	Waiting item 1

	6. 
	Web Site Officer List update
	2-week after election
May?
	Webmaster
	Taylor working.

	7. 
	Letter of appreciation
	2-week after election
May?
	President
	Taylor 

	8. 
	Notice to NPEC
	2-week after election
May?
	Past President
	

	9. 
	ISM Member Dues ½
	October?
	Membership 
	

	10. 
	ISM member dues ½
	March?
	Membership
	

	11. 
	Affiliate Officer election
	May 
	President
	

	12. 
	Boyd Boydstun Award
	May
	
	

	13. 
	Pay incorporation fee to state
	?
	Treasurer
	

	14. 
	Renew Internet Domain Name Registration
	
	Web master
	

	15. 
	Renew web hosting service 
	
	Webmaster
	

	16. 
	
	
	
	

	17. 
	
	
	
	

	18. 
	
	
	
	

	19. 
	
	
	
	

	
	Ongoing and Current

	20. 
	Newsletter to all members
	6/3/09
	Taylor
	

	21. 
	Schedule BOD meeting
	June 09
	Taylor
	Sched 6/17 Round Table

	22. 
	Bylaw Changes and Updates
	
	
	

	23. 
	Set up LinkedIn Account for affiliate members & notify everyone
	June 09
	Taylor
	

	24. 
	Schedule NAPMCB  Leadership workshop
	
	Taylor
	Ideas? ½ day in July or August?

	25. 
	Publicize NPEC conference; 
	
	
	Oct. 11-14, 2009 Anchorage 

	26. 
	Publicize ISM Conference
	
	
	April 25-28, 2009 San Diego

	27. 
	Publicize ISM Leadership workshop
	
	
	April 23-24, 2009 San Diego

	28. 
	
	
	
	

	29. 
	
	
	
	

	30. 
	
	
	
	

	31. 
	
	
	
	

	32. 
	
	
	
	

	33. 
	
	
	
	

	34. 
	
	
	
	

	35. 
	
	
	
	

	36. 
	
	
	
	

	37. 
	
	
	
	

	38. 
	
	
	
	

	39. 
	
	
	
	

	40. 
	
	
	
	


